American Gift Fund Website and Portal Enhancements – effective 9/16/2020

Quick Reference Guide for Donor Advisors
Creating a login
1.
2.
3.
4.
5.

Enter the following URL in a browser: www.giftfund.org
Select the ‘LOG IN’ Button at the top of the screen
Select ‘DONOR-ADVISED GRANT PORTAL’ (See Example #1)
Select ‘Create a Login’ (See Example #2)
Fill out the fields presented on the form, then select ‘CREATE LOGIN’.

Grant Recommendations
1. Once logged into the Donor-Advised Grant Portal, select ‘Make a Grant’
2. Select ‘Search for Charities’ (See Example #3). Enter the Tax ID# or name of the charity. Choose the correct
charity from the listing by selecting ‘Select’. The screen will populate with the charity information.
3. If you have additional charities to add, select ‘Search for Charities’ again and select the correct charity. Once you
are completed adding all the charities you wish to donate to, select ‘Continue to Next Step’.
4. Enter the amount of each grant. The minimum grant recommendation is $250.00. Select a distribution option
(Lump Sum, Quarterly, Annually).
5. Check the box only if you wish to remain anonymous.
6. Select the purpose of the grant using the drop down (See Example #4) This WILL be included on the grant letter.
7. Enter any special instructions for the grant recommendation in the Special Instructions for the AGF Team.
This will NOT be included on the grant letter.
8. Select the box to agree to the statements.
9. Select ‘AGREE AND SUBMIT GRANT REQUESTS’. (See Example #5)
Grant History
1. This section keeps track of all the grant recommendations that you have submitted.
2. Please note the ‘Status’ column above. You can check this section at any time to check the status of your grant
recommendation.
Fund My Account
1. This section is for when you choose to contribute to the American Gift Fund and acts as a notification method, not
a transaction method.
Successor Advisors
1. This section is for selecting a successor donor adviser that will have the authority to recommend grants at the time
of the death of the Donor Advisor(s).
Grant Recommendation Process
1.
2.
3.
4.

The Donor Advisor(s) submits a grant recommendation via www.giftfund.org.
The Donor Advisor(s) will receive an automated email confirming that the AGF Team has received the request.
The AGF Team will perform the necessary research.
The grant recommendation will be added to the next Board of Directors grant approval meeting. Meetings are
currently held weekly on Tuesdays. To be included in Tuesday’s meeting, grant recommendations must be
submitted by the prior Monday, by 10am EST. If funding is received by Thursday, the check will normally be
mailed by end of day on Friday.
5. The Donor Advisor(s) will receive an email indicating the grant was completed. A copy of the letter will be
attached for reference.
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